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INTERNATIONAL TRAVEL APPLICATION 



	Applicant’s Full Name:
	Click here to enter text.
	Cadet Unit:
	Cadet Unit
	Applying for:
	   ☐ Authorised Travel – Applicant to complete Pages 1 – 9
   ☐ Recognised Travel – Applicant to complete Pages 1 – 5 + Page 9

	Dates of International Travel:
	Dates of International Travel



Note: Ensure you have the current application form from CadetNet prior to completing any sections. Completing this application form indicates that you have read and fully understood all instructions in the Aide Memoire prior to completing this form.


All applications must be accompanied by:  
- A head and shoulders (passport style) photo in JPG format; 
- Completed NZCF 59M – International Travel Medical History; 
- Copy of the Details page of your current/most recently expired passport (if held); and
- Proof of NZ Citizenship/Residency (if relevant)


Privacy Statement:
The information provided in this form will be treated in accordance with the Privacy Act 2020. This form will be disclosed to appropriate personnel within HQ NZCF for the purposes of confirming suitability for participation in an NZCF Authorised International Travel or Recognised International Travel. For Authorised Exchanges, relevant parts only may be disclosed to Recognised Supporting Organisers for the purpose of selecting candidates. If selected, information provided in this form may be disclosed to Host Country organisers for the purposes of risk management, accommodation and general administrative planning requirements of the Authorised Travel.


Part A: Applicant to Complete

Panel 1: International Travel Information
I wish to be considered as ☐ an Officer/☐ a Cadet/☐ a Supplementary Supervisor for:
☐  International Sea Cadet Exchange (ISCE)
☐  International Cadet Exchange Programme (ICEP)	Exchange Year: Click here to enter text.
☐  International Air Cadet Exchange (IACE)
☐  Authorised International Travel – 	Travel Name: Click here to enter text.
	Travel Dates: Click here to enter text.
☐  Recognised International Travel – 	Travel Name: Click here to enter text.
	Travel Dates: Click here to enter text.

Panel 2: Applicant Details
Surname: Surname	Given Names: Given Name/s
Known As or Preferred Name: Known as or preferred name
Sex (as recorded on passport or birth certificate): Sex	Gender (identifies as): Gender
Birth Date: Date of Birth	Age: Years  years 	Months  months
Place of Birth: Place of birth  Town/City (and Country if not NZ)
Nationality:  Nationality  NZ Citizen:  Y/N
Rank: Rank	Corps: Corps	Unit: Unit
Length of Service: Years  years 	Months  months

Present Residential Address:
Street Address: Street Address
Suburb:  Suburb	City: City 	Postcode: Postcode
Contact Details:
Home: Home Number	Work: Work Number	Mobile: Mobile Number
Email Address: Email Address

Panel 3: Next-of-Kin Details
Legal Next-of-Kin (Must be contactable 24/7 throughout the duration of the Travel)
Full Name: Full Name	Relationship: Relationship

Present Residential Address:
Street Address: Street Address
Suburb: Suburb	City: City	Postcode: Postcode

Contact Details:
Home: Home Number	Work: Work Number	Mobile: Mobile Number
Email Address: Email Address
Alternative Point-of-Contact (Different household from the Next-of-Kin and contactable 24/7 throughout the duration of the International Travel)
Full Name: Full Name	Relationship: Relationship

Present Residential Address:
Street Address: Street Address
Suburb: Suburb	City: City	Postcode: Postcode

Contact Details:
Home: Home Number	Work: Work Number	Mobile: Mobile Number
Email Address: Email Address

Panel 4: Passport Information
Select the one option that applies to you:
☐	I do not have a passport.	-	Go to Panel 5.
☐	I have an expired passport, or one that will expire in the next 12 months.	-	Complete this panel.
☐	I have a current passport with more than 12 months before expiry,	-	Complete this panel.
Passport Number: 	Passport Number	Date of Issue:	Date of Issue
Authority/Issue Location: 	Authority/Issue Location	Date of Expiry:	Date of Expiry

Panel 5: Cadet Force Service
List the previous (Authorised) NZCF Courses you have attended: (e.g. JNCO, Commissioning etc. Start with most recent courses first)										□  None
	Course(s) Attended:
	Position:
	Date: (mm/yy)
	Course(s) Attended:
	Position:
	Date: (mm/yy)

	Course Attended	Position	mm/yy	Course Attended	Position	mm/yy
	Course Attended	Position	mm/yy	Course Attended	Position	mm/yy
	Course Attended	Position	mm/yy	Course Attended	Position	mm/yy
	Course Attended	Position	mm/yy	Course Attended	Position	mm/yy


Panel 6: Additional Information
Have you travelled overseas before?	☐  Yes	☐  No
	If Yes, provide details including where and when:

	details including where and when

Do you speak any languages other than English?	☐  Yes	☐  No
	If yes, detail what languages and level of proficiency:

	details of what languages and level of proficiency




Panel 7: Declaration
The above information is true and complete to the best of my knowledge. If there is a change to any details provided between completing this form and commencing travel, I agree to immediately report this to HQ NZCF.

If selected, I acknowledge that I will be viewed as an ambassador representing the New Zealand Cadet Forces and agree to comply with the NZCF Code of Conduct, Social Media and Care and Protection of Cadets policies at all times. I agree to abide by the dress, conduct and behaviour standards set by host country laws, host country organisers and the NZCF Core Values consistently.
Signature:  	    Date: Date
Full Name: Full Name

Part B: 

Is Applicant under 18 Years of Age at the time of Application?
	☐	Yes	- Parent/Guardian to complete Panel 1; or
	☐	No	- Applicant to complete Panel 2

Panel 1: Parent/Guardian Travel Consent and Declaration
I, (full name) Full Name declare that the information provided above, to the best of my knowledge, is accurate, true, and complete. If there is a change to my child/ward ‘s information between completing this form and commencing travel, I agree to immediately report this to HQ NZCF.

I consent to my child/ward, participating in the International Travel detailed above, which may include any of the following activities:
	Flying in military aircraft
	Sailing/waterborne activities
	Rifle safety/rifle shooting

	Civil flying/glider flying
	Travel in military vehicles
	Bushcraft

	Sailing in naval/merchant ships
	Team sports/Physical training
	Drill


I acknowledge that it is my responsibility to meet the costs (as applicable) of International Travel including airfares, travel insurance, uniforms and spending money. I accept responsibility to pay medical and travel fees should this be necessary.

I accept that my child/ward is expected to comply with the NZCF Code of Conduct, Social Media, and Care and Protection of Cadets policies at all times, and abide by the dress, conduct and behaviour standards set by host country laws, host country organisers and the NZCF Core Values consistently. I am aware that if my child/ward does not meet these standards, they may be removed from International Travel and agree to meet the costs of their return to home.

If this application is for an Authorised International Travel, I authorise the relevant NZCF International Travel programme or insurance company to release any information required to process a claim. I agree to accept the destination that may be offered to my child/ward upon their selection for International Travel and am aware that some costs may be subsidised by the Chief of Defence Force or the Host Country organisers. I am also aware that any private travel, visits etc. are not permitted as part of this International Travel programme.

Signature:  	     Date: Date


Panel 2: Applicant Travel Consent and Declaration
I, (full name) Full Name declare that the information provided above, to the best of my knowledge, is accurate, true and complete.

I acknowledge that it is my responsibility to meet the costs (as applicable) of International Travel including airfares, travel insurance, uniforms and spending money. I accept responsibility to pay medical and travel fees should this be necessary. I am aware that if I do not meet the appropriate dress, conduct and behaviour standards, I may be removed from the International Travel and agree to meet the costs of my travel home.

If this application is for Authorised International Travel, I authorise the relevant NZCF International Travel programme or insurance company to release any information required to process a claim. I agree to accept the destination that may be offered to me upon selection for International Travel and am aware that some costs may be subsidised by the Chief of Defence Force or the Host Country organisers. I am also aware that any private travel, visits etc. are not permitted as part of this International Travel programme.

Signature:  	     Date: Date


Part C: Applicant to Complete For All Authorised Travel

Panel 1: Authorised Travel Information
I am applying for the International ☐ Sea Cadet/ ☐ Cadet Corps/ ☐ Air Cadet/Other international travel which will take place in: 20Year (Check relevant)

For International Exchange Applications with a choice of Countries only
My order of preference for which country’s exchange to participate in is:
	1st Preference
	1st Preference
	2nd Preference
	2nd Preference
	3rd Preference
	3rd Preference
	4th Preference
	4th Preference


Panel 2: Clothing
Size Type: ☐ M/ ☐ F	Dress Shirt Size: Size	Polo Shirt Size: Size
Trousers Size: Size	Preferred Name on travel Name tag: Preferred Name

For International Air Cadet Exchange (IACE) Applications only
Blazer Jacket: Size	Bomber Jacket Size: Size

Panel 3: Community Service
This section identifies the involvement you have with your community, whether it be in conjunction with your unit, other organisations, or at your own initiative.

If you have participated in the activities listed, identify the year(s) in the space next to it:
	Event
	Years Participated
	Event
	Years Participated

	Poppy Day:
	Years Participated	Battle of Britain Day:
	Years Participated
	Anzac Day:
	Years Participated	Trafalgar Day:
	Years Participated
	Daffodil Day:
	Years Participated	Armistice/Remembrance Day:
	Years Participated
	Street Collector for Other Organisations:
	Years Participated	Community Service Award:
	Years Participated
	Veterans Meals, RSA:
	Years Participated	Retirement Home Visits:
	Years Participated


Record other areas of community engagement and involvement in the following sections, noting key achievements:
	Areas of Community Involvement
	Remarks

	School (Prefect, Student Rep or other)
	School (Prefect, Student Rep or other)
	Sports (Player, Coach, or Other)
	Sports (Player, Coach, or Other)
	Cultural (Dancing, Music or Other)
	Cultural (Dancing, Music or Other)
	Duke of Edinburgh (incl. level obtained)
	Duke of Edinburgh (incl. level obtained)
	Previous involvement with NZCF International Travel
(Incl. billet, participation with Inbound Exchanges, previous applications and recognised travel)
	Previous involvement with NZCF International Travel


Panel 4: Written Submission for Consideration

Why do you seek selection?
Please tell us about yourself	- What you do;
				- What you hope to gain from the International Exchange (if selected);
				- What you want to do with your life;
				- What have you already done/achieved; and
				- What your hopes and aspirations are.

	Written Submission for Consideration




Applicant Checklist
Have you: (tick off each task in the checklist once each task is completed)

☐	Read:	NZCF 60 - Aide Memoire to International Travel Applications
☐	Attach:	A head and shoulders (passport style) photo in JPG format
☐	Attach:	A clear scan of the details page of your most recent current/expired passport
☐	Attach:	Proof of NZ Citizenship/Residency (if relevant)
☐	Attach:	Completed NZCF 59M – International Travel Medical History

Part A – All Applications:
☐	Panel 1:	Identified the applicable International Travel information?
☐	Panel 2:	Personal details completed?
☐	Panel 3:	Identified contactable legal next of kin and alternate contact?  Details correct?
☐	Panel 4:	If applicable, details match that in the scan of your passport?
☐	Panel 5:	Comprehensive course history completed?
☐	Panel 6:	Additional information is complete?
☐	Panel 7:	Have you read, signed and dated this declaration?

Part B – All Applications:
☐	Correct Consent and Declaration Panel completed with full name, signature and date?

Part C – Authorised Travel Applications:
☐	Panel 1:	Travel Type and Year identified? Exchange Country preferences Identified?
☐	Panel 2:	Clothing sizes entered and complete?
☐	Panel 3:	Community service and engagement information complete?
☐	Panel 4:	Does your submission give a comprehensive picture of your suitability?

This completes your part of the application. E-mail this form and all attachments directly to your Cadet Unit Commander


Part E: Cadet Unit Commander to Complete

Panel 1: Unit Commander’s Recommendation (ALL Applications).
What priority is this applicant?	Priority     of 	# of Applications total applications from this unit.

Panel 2: Justification (Authorised Travel Applications only).
	Justification:  Include how long you’ve known the Applicant, their time in the Cadet unit, and your suitability assessment.

	Justification Explanation


Panel 3: Return of Investment (Authorised Travel Applications only).
	Return of Investment:  Include how you expect the International Travel will benefit them?  What do you expect the applicant will provide to the unit upon their return?

	Return of Investment Explanation


Panel 4: Declaration (ALL Applications).
I certify that to the best of my knowledge, the information contained in this application is true and accurate. I also certify that to the best of my knowledge, the applicant meets all eligibility criteria for this International Travel. I acknowledge that late, incomplete or ineligible nominations may result in the non-acceptance of this application.

Signature: 		  Date: Date
Full Name:	Full Name
Rank: 	Rank	Unit: Unit Title



CUCDR Checklist

Have you: (tick off each task in the checklist once each task is completed)

☐	Read:	NZCF 60 Aide Memoire

☐	Check:	Part A is completed, Panels 2 & 3 cross-checked with NZCF 59M, CadetNet & Unit records?
☐	Check:	Part B is completed appropriately for the Applicant’s age and circumstances?
☐	Check:	Part C is completed if applying for relevant Authorised Travel programmes?
☐	Check:	Part C – Panel 3 is cross-checked with CadetNet and Unit records?

☐	Panel 1:	Completed the prioritisation of this Applicant against all applications from your unit?
☐	Panel 4:	Read and complete the Signature section?

Authorised Travel Application
☐	Panel 2:	States a fair and accurate picture of the Applicant’s suitability?
☐	Panel 3:	Provides a clear picture of the professional development to be gained from selection?

Authorised Travel Applications: E-mail this form and all attachments to the Area Support Officer
Recognised Travel Application: Include this form and all attachments in the Checkpoint #2 Submission to HQ NZCF


Part F: Area Support Officer to Complete (Authorised Travel Applications only).

Was an interview conducted?
☐	Yes	- Complete Panel 1 and 3; or
☐	No	- Complete Panel 2 and 3

Panel 1: Area Support Officer Interview(Authorised Travel Applications only

Interview Details:
Date: Date	Location: Location
Others in Attendance: Others in attendance

	Notes from Interview:

	Notes from Interview




Panel 2: Rationale for No Interview

Reason for no interview being conducted: Reason for no interview being conducted

Panel 3: Area Support Officer Recommendation

Do you recommend this application for the Authorised Travel Programme?	☐  Yes		☐  No

	Please provide reasons for your decision below: (Include any recommendations based on prior knowledge of the applicant outside of the interview as well as from insight provided from the interview.)

	Reasons for your decision


Signature: 		  Date: Date
Full Name:	Full Name
Rank: 	Rank	ASO Region: ASO Region

ASO Checklist

Have you: (tick off each task in the checklist once each task is completed)
☐	Read:	NZCF 60 Aide Memoire
☐	Check:	NZCF 59 is complete including information cross-checked with CadetNet records?
☐	Check:	Part E has been completed?
☐	Panel 1 or 2:	Completed appropriately depending on whether an interview occurred?
☐	Panel 3:	Stated a fair and accurate picture of the Applicant’s suitability?
☐	Panel 3:	Completed the Signature section?

On completion of this section, email this form and all attachments to the AC



Part G: HQNZCF to Complete

Panel 1: Area Commander Actions (Exchange Applications only).

☐	Suitability Check conducted

I confirm I am not aware of any reasons why the applicant would not be a suitable ambassador representing NZCF on the above-named Authorised Travel:				☐  Yes		☐  No

Signature: 		  Date: Date
Full Name:	Full Name
Rank: 	Rank	Position: Position

On completion of this section, email this form and all attachments to the S35 (M, L or A)

Panel 2: Exchange Officer Actions (Authorised Travel Applications only).

On Receipt:
☐	Application entered on NZCF 59S ATC/NZCC/SCC matrix spreadsheet
☐	Selection assessment recorded on the matrix
☐	Executive summary prepared for the S35 (including justifying recommendations)

On Application Closure:
☐	Priority recommendation for application: Priority

Signature: 		  Date: Date
Full Name:	Full Name
Rank: 	Rank	Position: Position


Panel 3: S35 International Exchange Officer Recommendation (Authorised Travel Applications only).

	Your recommendations:

	Recommendations


Signature: 		  Date: Date
Full Name:	Full Name
Rank: 	Rank	Position: Position


Part H: HQNZCF Ratification (All  Applications)

Panel 1: HQ Ratification

Suitability Check (Cadet Officers only)
☐	PDR 	☐	Efficiency
☐	Seniority	☐	Not under disciplinary action


Panel 2: Application Approval (All Applications)

HQ NZCF have reviewed this application including the NZCF 59M and approve this person participating in the activity, providing no changes in circumstances occur for the applicant where a review may be required.

Signature: 		  Date: Date
Full Name:	Full Name
Rank: 	Rank	Position: Position
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